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MMOJIO)KEHHUE
0 MePCOHAJIBHBIX TAaHHBIX PA00OTHHKOB

1. OOuue M0JI0KEHHUS.

1.1.llenpro mojokeHUs 00 00pabOTKe INEPCOHATBHBIX MAaHHBIX paObOTHHUKOB (manee — IlomokeHme) sSBIsSETCS
3aIllUTa TEPCOHANBHBIX HaHHBIX padoTHHKOB MBJIOY «JleTckmii cam «3Be3modukay c.MamoMHXaiiIoBKa»
(manee — opraHuzaiys) OT HECAHKIIMOHMPOBAHHOTO JOCTYIA, HEMPAaBOMEPHOTO WX HCIOJIL30BaHUS HIIN
yTpaThl, a TAKXKE YCTAHOBJICHUE OTBETCTBEHHOCTH JOKHOCTHBIX JIMII, HMEIOIIUX JAOCTYI K TIEPCOHATBHBIM
JTaHHBIM pPa0OTHUKOB, 3a HEBHINIOJHEHHWE TPEeOOBaHWN HOPM, DETYIHPYIOMHX OO0padOTKy H 3aluTy
MEPCOHATLHBIX TaHHBIX.
1.2.TlonoxeHue pa3paboTaHo B COOTBETCTBHH cO cTaThsamu 85-90 Tpymosoro Koaekca Poccuiickoii denepanum,
Koncturynueit Poccuiickoit ®@enepaunu, I'paxxnanckum kogekcom Poccuiickoit @enepannn, OenepanibHbIM
3akoHOM «0O0 wmHpopManuy, HHHOPMANMMOHHEIX TEXHOJOTHUAX W O 3amuTe WHbopManum», DeneparbHBIM
3ak0HOM «O MepCOHANBHBIX JaHHBIX», [[paBriiaMu BHYTPEHHETO TPYIOBOTO pacropsika OpraHu3alium.
1.3.Tlopsiok BBoAa B AiekicTBUE M M3MEHEHUs [1010KeHM S,
1.3.1. Ilomoxenwe BCTymaeT B CHIYy C MOMEHTa VTBEPXKICHHS €ro 3aBEAYIONINM H JIEHCTBYET
0eccpoyHo, 10 3aMEHBI €T0 HOBBIM MOJIOKEHUEM.
1.3.2. Bce usmenenus B [1onoxeHuss BHOCATCS COOTBETCTBYIONIUM IPUKA30M.
1.4.Bce paOOTHUKH OpraHU3aiiil JOJHKHBI OBITh 03HAKOMIIEHBI C HacTOSIUM [lonoskeHrneM 1o/ MOAIHCh.
1.5.PexkuM KOH(PUICHIIMAILHOCTH TEPCOHAIBHBIX JaHHBIX CHHUMAETCS B Cllydae HMX OOC3JIMYMBAHHUS U I10
HCTeUeHUN 75 ner CpOKa HX XpaHCHHA, WJIHN HPOAJICBACTCA HAa OCHOBAHWU 3aKIIHOYCHHA SKCHepTHOP'I
koMuccuu OpraHu3aliii, eCi HHOE He OIPEIEIICHO 3aKOHOM.

2. OCHOBHBIE ITOHATHSL.

2.1. lns neneit Hacrosmero [1og0XeHus HCIOMB3YIOTCS CIeAYIONIHEe OCHOBHBIC TTOHATHS

— TMepcoHaNbHbIC JaHHbIE Pa0OTHHKA — JI00as HMHGPOpPMALUs, OTHOCSMIASCS K OINPECIICHHOMY WU
OIpe/IeIIEMOMY Ha OCHOBaHHUHM TaKOW HMH(pOpMAIUU PaOOTHUKY, B TOM YHCIIC €ro (aMuius, UMs,
OTYECTBO, TOJl, MECSIl, JaTa ¥ MECTO POXKACHHS, ajJpec, CEMEHHOEe, COLHUAIbHOE, MMYIIECTBEHHOE
MOJIOXKEHHUE, 00pa3oBaHue, npodeccusi, J0X0bl, Apyras uHopmaius, HeoOXxoauMas paboTOATEIO B
CBSI3H C TPYOBBIMH OTHOIICHHSMHU;

— 00paboTka mMepcoHaNbHBIX MTAaHHBIX — COOp, CHCTeMAaTH3alWs, HAKOIUIEHHE, XpaHEHHE, YTOUYHEHHE
(oOHOBIIEHHE, W3MEHEHHME), UCIIOJIb30BaHME, paclupocTpaHeHue (B TOM dYUCIIE Iepenada),
o0e3nnyrBaHue, OJIOKHPOBAHKE, YHUUTOKEHUE MTEPCOHATBHBIX JIAHHBIX pAOOTHUKOB OpraHU3aliH;

—  KOH(HIEHIMAIHFHOCTh TEPCOHANBHBIX JAHHBIX — O0SM3aTeNbHOEe JUIS COOJIOACHHS Ha3HAYEHHOTO
OTBETCTBEHHOTO JIMI[A, IMOJYYUBIIETO JOCTYII K NIEPCOHAIBHBIM JAHHBIM PaOOTHHUKOB, TpeOOBaHHE HE
JIOMYCKaTh UX paclpoCcTpaHeHust 0e3 coryiacusi padOTHHKA WIIM MHOTO 3aKOHHOTO OCHOBAHUSI;

—  pacmpoCTpaHEHHE NEPCOHAIBHBIX IAHHBIX — JEMCTBHSA, HANpaBICHHBIE Ha Iepelady MEepCOHANbHBIX
JAHHBIX Pa0OTHHUKOB OMpeJeNeHHOMY Kpyry nui (fepeaadya TepcoHalbHBIX JAHHBIX) MM Ha
O3HAKOMJIEHUE C IEPCOHAIbHBIMM JAaHHBIMU HEOrPAaHUYEHHOIO Kpyra I, B TOM 4YHCIIE
00HApOJOBaHNE NEPCOHAIBHBIX HAaHHBIX pPAaOOTHUKOB B CPEACTBAX MAacCOBOM HMH(OpMALNH,
pasmeneHne B MHOOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETSAX WIH TPENOCTaBIEHHE JIOCTYyIa K
MEPCOHANBHBIM IaHHBIM Pa0OTHUKOB KaKUM-JTHOO HHBIM CIIOCOOOM;

— HCIIOJIb30BAHUEC TIC€PCOHAJIBHBIX HOaHHBIX — Zlel‘/'ICTBI/IH (onepauMH) C TMCPCOHAIIBHBIMU JIaHHBIMU,
COBEpIIAEMble JOJKHOCTHBIM JIMIIOM OpraHuzanu B LENAX HNPHHATUSA PEIICHUN WM COBEPIIECHHUS
WHBIX JCHCTBHH, NOPOXKIAIOIIUX IOPUANYECKUE MOCIEACTBUS B OTHOHMIEHUH PAOOTHHUKOB JHOO MHBIM
00pa30M 3aTparuBaroNINX X MpaBa U CBOOOBI WIIM MIPaBa U CBOOOBI APYTUX JIHII,

- 6HOKI/IpOBaHI/Ie NEPCOHAJIIBHBIX JAaHHBIX — BPEMCHHOC TMPCKpAIICHUC c6opa, cucTeéMaTu3anuu,
HAKOIUJICHU A, UCIIOJIB30BaHUsA, paCIIPOCTPAaHCHUA IEPCOHAIBHBIX TaHHBIX pa60THI/IKOB, B TOM YHUCJIC UX
nepeaadu,

—  YHHYTOXCHUEC MEPCOHAIBHBIX TAHHBIX — HCﬁCTBHSI, B PE3YJIbTATEC KOTOPHIX HEBO3MOXKXHO BOCCTAHOBUTH
COACPIKAHUC IICPCOHAIIbHBIX JJaHHBIX B I/IH(i)OpMaHI/IOHHOﬁ CUCTCMC IICPCOHAJIBHBIX TaHHBIX pa6OTHI/IKOB
Wi B PE3YyJbTATC KOTOPLIX YHHYTOXAKOTCA MATCPUAIBHBIC HOCHUTCINW IICPCOHAIBHBIX JTaHHBIX

pabOTHHKOB;
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00e3TMYMBaHUE MTEPCOHANBHBIX JIAHHBIX — JICHCTBUS, B PE3YJIbTaTe KOTOPBIX HEBO3MOXKHO OTPE/ICITUTh
MIPUHAJUICKHOCTh TIEPCOHATBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

OO0IIE/IOCTYITHBIE TEePCOHATBHBIC JaHHBIC — MEPCOHANBHBIC JaHHbBIE, OCTYN HEOTPAHWYEHHOTO Kpyra
JUI] K KOTOPBIM TPEIOCTaBICH C corllacus paOOTHMKA WM Ha KOTOPhIE B COOTBETCTBHH C
(benepanbHBIMY 3aKOHAMHU HE PAcIPOCTPAHSICTCS TPeOOBaHUE COOIIOICHHS KOH(UACHIINATBHOCTH.
nH(OopMaIUs — cBeeHUs (COOOIICHMSI, TaHHBIC) HE3aBUCHUMO OT ()OPMBI MX MTPEACTABICHU.
JIOKYMCHTUPOBaHHAas HMHpOpManus — 3apUKCHPOBAaHHAS HA MAaTCPHATbHOM HOCUTENE ITyTeM
JIOKYMEHTHUPOBaHMsI MHPOPMAIIUS ¢ PEKBU3UTAMH, MO3BOJISIONIUMH OINPEACIUTh TaKyl0 HH()OPMAIUIO
WM €€ MaTepUaIIbHBIA HOCUTEII.

3. CocraB nepcoHaIbHBIX JaHHBIX pAaOOTHUKOB.

3.1.B cocras MEPCOHAJIIBHBIX TAaHHBIX pa6OTHI/IKOB OpI‘aHI/ISaL{I/II/I BXOJAT.

aHKETHbIE ¥ OMorpaduyecKue JaHHbIC,

o0Opa3oBaHue;

CBE/ICHUS O TPYAOBOM H OOIIEM CTaxKe;

CBEJICHUSI O COCTaBE CEMbH;

NaCTOPTHEIE JaHHBIE;

CBE/ICHUS O BOMHCKOM YUeTe;

CBe/IeHUs 0 3apabOTHOM TIaTe;

CBEJICHUS O COLMANBHBIX JIbTOTaX;

CHENUANTBHOCTD,

3aHUMaeMasi JOJKHOCTB;

HaJU4He CyAUMOCTEN;

ajipec MecTa JKUTEIbCTBA;

JOMAIIHU TenedoH;

MecTO pabOThl WK Y4eOBbl YWICHOB CEMbH U POJCTBEHHHKOB;
coJiepKaHue TPYILOBOTO JIOTOBOPA;

COCTaB JICKJIAPUPYEMBIX CBEICHUH O HATMIMU MAaTEPHAIBHBIX IIEHHOCTEIH;
coziepKaHue JAEKIapaliH, M0JaBaeMOi B HAJIOTOBYIO HHCIIEKIINIO;
HOTMHHUKH ¥ KOTIMH MPUKA30B 110 JUYHOMY COCTaBY;

JIMYHBIE JIeJIa ¥ TPY/IOBbIE KHIKKH COTPYIHUKOB;

OCHOBaHMS K ITPHUKA3aM MO JIMYHOMY COCTaBY;

JieTia, coJiep Kaliue MaTepuabl 10 MOBBIIICHHIO KBATU(HUKAIIMN U TIEPETIOrOTOBKE COTPYAHUKOB, UX
aTTECTAlluH, CITy>KEOHBIM PACCIIEIOBAHUSIM;

KOIIUH OTYETOB, HAIIPABJISIEMbIE B OPraHbl CTATHCTHKH.

3.2. JlaHHbIC TOKYMEHTHI SIBIAIOTCS KOH(OUACHIIMATBHBIMHY, TIPH 3TOM, YYUTBIBasi KX MacCOBOCTb U €IMHOE MECTO
00pabOTKH U XPaHEHUs - COOTBETCTBYIOLIMH TPU(] OrpaHUUEHHs HA HUX HE CTABUTCS.

4. OOpaboTka NepCOHATIBHBIX JAHHBIX.

4.1.B nensax oOecredeHus: mpaB U cBoOox paborHumka OpraHu3alldil M €ro HpeACTaBHTENH NpH 00paboTke
MEPCOHANBHBIX JAaHHBIX pabOTHUKA 00s3aHbI COOIOATH CIIEAYIOIIUE 00He TpeOOBaHuUSI:
4.1.1. OOpaboTKa MEpCOHANBHBIX JaHHBIX PaOOTHHKA MOXET OCYHIECTBISITHCS HMCKIIOUUTENHHO B IEIsX

obOecrieueHus: COOJIOACHUS 3aKOHOB W WHBIX HOPMATHUBHBIX TIPABOBHIX aKTOB, COJICHCTBHS
paboOTHUKAM B TPYAOYCTPOHCTBE, OOyYeHHH W TPOABMXEHUHU IO CiIyx0e, oOecrieyeHus JTMIHON
0e3omacHOCTH PaOOTHUKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBIMONHIEMOW pabOTBI |
obecrniedeHus: COXpaHHOCTU UMYIIECTBA.

4.1.2. TIlpu omnpenenenun o0beMa W cofep:KaHUs 00padaThIBAEMBIX IEPCOHAIBHBIX JaHHBIX PaOOTHHKA

paboTtonaTtens AOKEH pykoBoacTBoBaThes KoHcturynmein Poccuiickoit deneparum, TpyaoBbM
Koznexcom n nHBIME (penepaabHbIMU 3aKOHAMH.

4.1.3. HonyquI/Ie NEPCOHAJIBHBIX JAaHHBIX MOXET OCYHICCTBJIATHCA KAaK MYTEM HNPCACTABJICHUA UX CAMUM

pa60THI/IKOM, TaK U IYTEM MOJYUCHUA UX U3 MHBIX UCTOYHUKOB.

4.1.4. TlepconanbHble NaHHBIE paOOTHHKA CIIEAYET MOMydaTh y HETO caMoro. Eciu nmepcoHanbHbIe JaHHBIE

paboOTHUKA BO3MOXHO MOIYYUTh TOJIBKO y TPEThel CTOPOHBI, TO PAOOTHHK JTOJIKEH OBITH YBEIOMIICH
00 3TOM 3apaHee ¥ OT HEero JOJDKHO OBITh MOJyYeHO MHCBMEHHOE coriacue. PabGoTomaTens momkeH
COOOMIUTL PaOOTHUKY O IEIAX, MPEanojaraéMblx HCTOYHHUKAX M CIIOCO0aX  IOJydYCHHS
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4.1.5.

4.1.6.

MEPCOHANBHBIX JIAHHBIX, a TaK )K€ O XapaKTepe MOJUICKAIINX MOTyUYSHHIO TEPCOHABHBIX JaHHBIX U
MOCIIEACTBUAX OTKa3a pabOTHUKA JaTh MMChbMEHHOE COTJIACUE HA UX IMOJyYeHHE.

PaboTomaTens He WMeeT TIpaBa MOydaTh U 00padaThIBaTh MEPCOHATBHEBIE JaHHBIC paOOTHUKA O €T0
MOJUTUYECKUX, PEITUTHO3HBIX U HHBIX YOEXKJICHUSIX M YaCTHOM JKU3HH. B cirydasix, HermocpecTBeHHO
CBS3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIICHUM JIaHHBIC O YAaCTHOH JKHM3HHM pabOTHHKA
(madOopManHg 0 KU3HENEATENFHOCTH B chepe CEeMEWHBIX OBITOBBIX, JMYHBIX OTHOIIEHHH) MOTYT
OBITH TIOTY4eHbI 1 00paboTaHbl paboToaTeNeM TOIBKO C €0 MUCHhMEHHOTO COTIIACHSL.
PaGoronarens He UMEET MpaBo MOIYYaTh U 00padaTHIBAThH MIEPCOHAIBHBIC IaHHBIC PAOOTHHUKA O €ro
YJICHCTBE B OOIIECTBEHHBIX OOBCIUHEHUSIX HITH €r0 MPO(COI3HOM ICATEIBHOCTH, 32 UCKITFOUYCHUEM
ClTy4daeB, IPEAYCMOTPEHHBIX (eliepaTbHbIM 3aKOHOM.

42.K 06pa6OTKC, nepeaadc u XpaHCHUIO MEPCOHAIBHBIX JaHHBIX pa6OTHI/IKa MOTYT UMCTb JOCTYII COTPYAHUKH:

Byxrantepuu;
Ortnena nmepcoHana;
Otnena nHGOPMAITHOHHBIX TEXHOJIOTHH.

4.3. Vcnonp30BaHue MEPCOHATIBHBIX TaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUH C LIEISIMU, ONPEACTUBIINMH UX
MOJIyYEHHE.

4.3.1.

[lepconanbHple JaHHBIE HE MOTYT OBITH MCIIOJIB30BaHbI B LIENAX NPUYMHEHHUS MMYLIECTBEHHOTO U
MOpAaJbHOrO Bpeaa rpakKJIaHaM, 3aTpPyJHCHMs pealu3allMy MpaB U CBOOOJ TpaxkinaH Poccuiickoit
O®epepaunu. OrpanuueHue npas rpaxnaH Poccuiickoit denepan Ha OCHOBE HCHIOIb30BaHUA
nHpoOpMauu 00 WX COIHMATBPHOM MPOUCXOXKICHHH, O PACOBOW, HAIMOHAIBHOW, S3BIKOBOH,
pEIUIrMO3HOW W TApTUWHOM NPUHAUIEKHOCTH 3alpelieH0 M KapaeTcsi B COOTBETCTBUU C
3aKOHO/IaTEIbCTBOM.

4.4.Tlepenava mepcoOHANBHBIX TaHHBIX paOOTHHKA BO3MOXHA TOJIBKO C cOrjacus pabOTHHUKA WIIH B CITyYasiX,
IPSIMO TIPETYCMOTPEHHBIX 3aKOHOIATEITbCTBOM.

44.1.

4.4.2.

4.4.3.

[Ipu nepenave nepcoHaNbHBIX JaHHBIX PA0OOTHHKA Pa0OTOAATENb JOJDKEH COO0ATh CIEIYIOIIUE
TpeOOoBaHUS:

HE coo0IIaTh epcoHalbHbIEe JaHHBIE pa0OTHHUKA TPeThel CTOpOHE 0e3 MUCEMEHHOTO COTTIACHS
paboTHUKA, 32 UCKIIIOYCHUEM CITydaeB, KOTrJa 3TO HEOOXOAUMO B ENsX MPeAyNPEKICHUS YTPO3HI
KHU3HH U 3I0pPOBBIO Pa0OTHHKA, a TAKXKE B CIIy4dasiX, yCTAHOBJICHHBIX (peepabHbIM 3aKOHOM;

HE coo0IaTh MePCOHABHBIC TAHHBIC PA0OOTHUKA B KOMMEPUYECKHX LIENSIX 0€3 ero MMCbMEHHOTO
COTJIACHS;

MPEAYNPEAUTD JIUII, OTYYAOIINX MEPCOHANBHBIC TaHHbIC pa0OTHUKA, O TOM, YTO 3TH JJAHHBIC MOT'YT
OBITh MCIIOJIb30BAHBI JIUIIb B IEJAX, I KOTOPHIX OHU COOOIIEHBI, U TPEOOBATh OT STUX JIMII
MOTBEPIKJCHUSI TOTO, YTO 3TO MPABUIIO COOJI0ICHO. JIuIla, moTyJaromniye nepcoHalbHbIC JaHHbIC
paboTHHKa, 00s13aHBI COOIIIO/IATh PEXKUM CEKPETHOCTH (KOH(PHUIEHITNATLHOCTH). JlaHHOE TTOI0KEeHNE
HE pacrlpoCTPaHsIeTCs: HA OOMEH MePCOHATbHBIMU JaHHBIMH PAOOTHUKOB B TIOPS/IKE, YCTAHOBICHHOM
(benepanbHBIMU 3aKOHAMM;

paszpemiars I0CTyIl K IepCOHaIbHBIM JAHHBIM PAOOTHUKOB TOJIBKO CHEIUAIBEHO YITOJTHOMOYSHHBIM
JIML@AM, ONPEJEIICHHBIM IIPUKA30M 10 OPraHU3aluY, IIPU 3TOM YKa3aHHBIE JINLA JOJKHBI UMETh
MPaBO MOJyYaTh TOJIBKO T€ TIEPCOHABHbBIE JAaHHBIE PA0OTHHKA, KOTOPBIE HEOOXOAUMBI JIJISI
BBITTOJIHEHHSI KOHKPETHBIX (PYHKITHIA;

HC 3alpalmrBaThb I/IH(i)OpMaI_II/II-O 0 COCTOSITHUU 3J0POBbS pa6OTHI/IKa, 3a UCKIIFOYCHHUEM TEX CBG,[[eHPIfI,
KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOXKHOCTU BBITIOJIHCHUSA paGOTHI/IKOM pr,Z[OBOﬁ Q)YHKHI/II/I;

nepeaBaTh MepCOHaIbHbIE JaHHBIE pAOOTHHKA MPEJICTABUTEISIM paOOTHUKOB B MOPSIIIKE,
ycraHoBieHHOM TpynoBeiM KonekcoM, n orpaHHYMBATE 3Ty HHPOPMALMIO TOJIBKO TEMU
MEPCOHANBHBIMHU JIAHHBIMH Pa0OTHHKA, KOTOPBIE HEOOXOAUMBI JIJIs BBITIOJIHEHHS YKa3aHHBIMU
MPEJCTABUTENSIMHA UX (DYHKITHA.

[lepenava nmepcoHATBPHBIX TaHHBIX OT JEPKATEINs WM €0 MPEeACTaBUTENEH BHEITHEMY MTOTPEOUTEIIO
MOKET JJOIYCKaThCSl B MUHUMAIIBHBIX 00bEMaxX M TOJIBKO B LEJISIX BHIITOJHEHUS 3124,
COOTBETCTBYIOIINX 00BEKTUBHOW MPUYUHE cOOpa 3TUX JIaHHbIX.

[Ipu epenaye nmepcoOHATBHBIX TaHHBIX pAOOTHHUKA MTOTPEOUTENSAM (B TOM YHCIIE M B KOMMEPUYECKUX
LIeJIsIX) 3a MpeJiesIbl OPraHnu3allii pad0TOATelb He TOJKSH COOOIIATh 3TH JIaHHBIC TPEThEH CTOPOHE
0e3 MUCHbMEHHOTO coriacusi pabOTHHKA, 32 UCKIIIOUCHUEM CITydaeB, KOT[a 9TO He00X0UMO B TIETISIX
npeaynpeKaACHN YIrpO3bl )KU3HU U 3TOPOBBIO pa6OTHI/IKa HJIK B ClIydadaX, YCTAaHOBJICHHBIX
(henepabHBIM 3aKOHOM.



4.5. Bce Mepbl KOHPHUIESHIUATEHOCTH IIpH cOope, 00padoTKe 1 XpaHEHUH MEPCOHANBHBIX JaHHBIX COTPYIHHKA
pacmpoCcTpaHsIOTCs Kak Ha OyMaXXHbIE, TaK U Ha DJIEKTPOHHBIC (aBTOMAaTH3UPOBAaHHBIE) HOCUTEIH
nHpOpPMALIUH.

4.6. He momyckaeTcsi 0TBe4YaTh Ha BOIIPOCHI, CBSI3aHHBIE C Mepefadeii mepcoHaTbHONH HHPOPMAaLUK 110 TeleoHy
unu ¢axcy.

4.7.XpaHeHI/IC NEPCOHAIBHBIX JAaHHBIX HOJLKHO IMPOUCXOAUTH B HNOPSAAKE, MCKIHOYAIOIIEM HUX YTpaTy WIHW HUX
HCIMIPABOMEPHOC UCIIOJIL30BaHUEC.

4.8.1lpy TpUHIATHM pEUICHMI, 3aTPardBarOIIUX WHTEpeChl pabOTHHMKA, paboTomaTeNnh HE HMEeT IpaBa
OCHOBBIBAThCS HA TEPCOHANBHBIX JIAHHBIX PaOOTHHKA, MOJYYSHHBIX HCKIIOYMTEIBHO B PE3yNIbTaTe HX
ABTOMATHU3UPOBAHHON O0OpPa0OTKM WM 3JIEKTPOHHOTO IMONy4deHus. PaboTojarenb ydYUTHIBACT JIMYHBIC
KadecTBa pabOTHHKA, €ro J0OpOCOBECTHBIN U 3(h(DEKTUBHBIN TPY.

5. Kommuiekc 10KyMeHTOB, COMTPOBOXKAAIOMINN TTporecc 0hOpMIICHHUS TPYIOBBIX OTHOILICHUH
pabotHrka B OpraHu3anuy npH ero npuemMe, NepeBo/ie U yBOJIbHEHUH.

5.1. Uudopmanus, npeacrapiseMasl paOOTHUKOM IPH MOCTYIUICHWH Ha paboTy B OpraHuzamuio, 10KHA UMETh
JTOKYMEHTalbHy0 Qopmy. [Ipu 3akmodeHnr TpymOBOTO JOTOBOpPAa B COOTBETCTBHH cO CT. 65 TpymoBoro
kojekca Poccuiickoii denepannu InI0, MOCTYTAOIIEEe Ha PadOTy, MPEeIbIBIIET padOTOAATENIO:

nacnoprt rpaxaanuHa Poccuiickoit @enepanuu;

TPYAOBYIO KHMKKY, 3a UCKIIIOYCHUCM CJIy4acB, KOr'a TPYHOBOﬁ AOTOBOP 3aKII0YacTCs BICPBLIC UIIN
PabOTHHUK TOCTYIIAET Ha PabOTy Ha YCIOBHSIX COBMECTUTENHCTBA, TUOO TPYI0Bas KHIDKKA y pabOTHHKA
OTCYTCTBYET B CBSI3U C €€ YTPATOil WK 110 APYTUM MTPUINHAM;

CTPaxoBOC CBUACTCIILCTBO IroCyAapCTBEHHOI0 NIEHCUOHHOI'O CTPaXOBaHUs,
JOKYMCHTBI BOMHCKOI'O y4y€Ta — JIA BOCHHOOOS3aHHEIX U JIjn, DoAJIC)KallluX BOMHCKOMY YUCTY,

JOKYMEHT 00 00pa30BaHuH, 0 KBUTH(PHUKAIIMH WK HATMIUN CIICIHATBHBIX 3HAHUH — TP HOCTYIICHUH
Ha paboTy, TPEOYIOIIYIO CIIeUATbHBIX 3HAHUHN WU CIICIIUAIBHOMN IMOATOTOBKY;

CBUJIETENLCTBO 0 npucBoennu MHH.

5.2.Ilpu opopmiernn padoTHuKa B OpraHu3aiuio paOOTHUKOM OT/Iela KaJpOB 3ar0IHIeTCs YHU(DUIIUPOBaHHAS
dopma T-2 «Jluunas kaprouka paOOTHUKA», B KOTOPOH OTPaXarOTCs CIEAYIONINE aHKETHbIE W
Oounorpaduyeckre JaHHBIE paOOTHHKA!

obmume cenenus (O.M.0. paboTHHKA, 1aTa POKJICHUS, MECTO POXKIEHHS, TPAXKIAHCTBO, 00pa30BaHUE,
npodeccusi, CTax paboThl, COCTOSHHIE B Opake, ITaCIIOPTHHIC TaHHBIE);

CBEJICHHS O BOWHCKOM YUETE;
JaHHbIE 0 IpueMe Ha padoTy;

B ,HaJ'IBHeﬁH.IeM B JIMYHYIO KapTO4YKY BHOCATCA:

CBEJICHUS O MIEPEeBOIaxX Ha APYTYIO padoTy;

CBe/IeHUs 00 aTTecTaluy;

CBE/ICHUS O MOBBIIIEHNH KBATH()UKALIH;

CBE/ICHUS O MPOECCHOHANBHON IIEPENOATOTOBKE;
CBE/ICHUS 0 Harpajax (TMOOIIPEHHUSX ), IOUYETHBIX 3BAaHUSAX;
CBe/IeHUs 00 OTIYCKaX;

CBE/ICHUS O COLMANBHBIX FAPaHTHUsX;

CBEJICHUS O MECTE )KUTEJILCTBA U KOHTAKTHBIX Tele(OHaX.

5.3.B OpraHuzanuy CO3Jal0TCS M XPAHATCS CIEAYIONIME TPYIIbl JOKYMEHTOB, COJCPKAaIlMe IaHHBIE O
pabOTHUKAX B €AMHUYHOM HIIA CBOJTHOM BHUJIE:

5.3.1. okyMeHTHI, cojep:Kallhue IepCOHaJbHbIE JAaHHble pPAaOOTHUKOB (KOMIUIEKCH JOKYMEHTOB,

COTIPOBOXKIAIOITHE Tporiecc 0pOPMIIEHHUS TPYAOBBIX OTHOIICHUH MIPH MpHUEMe Ha paboTy, epeBo/e,
YBOJBHEHUH;, KOMIUIEKC MaTepHajoB [0 aHKETUPOBAHUIO, TECTHPOBAHHIO; TPOBEICHHUIO
cobeceloBaHUI C KaHAWAATOM Ha JOJDKHOCTB; IMOJJIMHHUKM W KONMM NPHKA30B IO JIMYHOMY
COCTaBY; JIMYHBIE JIeJIa U TPYOBbIE KHIDKKH PaOOTHHUKOB; JeJia, COJIepKalllie OCHOBAHUS K TIPUKa3y
Mo JIMYHOMY COCTaBy; Jiela, CojepKalllie MaTephajbl arTecTalid pPaOOTHUKOB; CITY)KEOHBIX
paccienoBaHUil; CIPaBOYHO-MH(DOPMALIMOHHBIM OaHK JaHHBIX [0 TEPCOHANy (KapTOTEKH,
XKYpHaibl); TOMJUHHUKA M KOMHUU OTYETHBIX, AHAJTUTUYECKHX U CIPABOYHBIX MAaTEpPHAJOB,
MepeiaBaeMbIX pyKoBOACTBY OpraHusamnuu, pyKOBOIUTENSAM CTPYKTYPHBIX MOJIPa3IEICHHA; KOMTUN
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OTYETOB, HANpaBISIEMBbIX B TOCYJapCTBEHHBIC OpraHbl CTATHCTUKH, HAJOTOBBIE HHCIEKIIHY,
BBIILIECTOSIIUE OPTaHbl YIIPABICHUS U APYTHE YUPEKICHHUS).,

5.3.2. JokyMmeHTauusi 1O OpraHu3alMd paboOTBl CTPYKTYPHBIX MOApa3feieHuid (MOJOXKEHUS O
CTPYKTYPHBIX IOJpa3IeTICHIX, TODKHOCTHBIC HHCTPYKIUH PaOOTHUKOB, TIPHKA3bl, PACTIOPSDKEHUS,
yKa3aHus pykoBoAcTBa OpraHu3anny); JOKYMEHTHI M0 IUIAHHPOBAHMIO, Yy4eTy, AaHaIU3y W
OTYETHOCTH B YaCTH PabOTHI ¢ mepcoHaioM OpraHu3anuy.

6. JlocTym K nepcoHaabHbIM JaHHbBIM.

6.1. Buyrpennwuii goctyn (moctyn BHyTpu Opranu3aiun).

6.1.1. TIpaBo mocTyma K MEPCOHATBHBIM JaHHBIM COTPYIHHKA UMEIOT:

— 3aBexmyromiuii

—  JenonpousBoauTelb

— caM pabOTHUK, HOCUTEIb TaHHBIX.

—  JIpyTHE COTPYIHHUKH OPTaHU3AINH IIPH BBHITIOTHEHIH UMH CBOMX CIYeOHBIX 0053aHHOCTEH.

6.2. BuemHuii goctym.

6.2.1. K uucimy MaccoBbIX TOTpPeOUTENEH NMEPCOHANBHBIX JaHHBIX BHE OPraHU3alii MOXHO OTHECTH
TOCyIapCTBEHHBIE U HETOCYIapCTBEHHBIE (PYHKIIMOHALHBIE CTPYKTYPHI:

—  HaJIOTOBBIC MHCIIEKIIHH;

— TIpaBOOXpaHUTENHHBIC OPTaHBL,

— OpraHbl CTATHCTUKH;

— BOGHKOMATHI;

— OpraHbl CONMAIHHOTO CTPAXOBAHUS;

— TIEHCHOHHEIE (POH/EI;

— TOApa3NeNeHns] MyHUITUIATBFHBIX OPTaHOB YIIPABJICHHUS;

6.2.2. Ham30pHO-KOHTPOJBHBIC OpraHbl HMMEIOT JOCTYH K uH(opMalMu TOlIbko B cdepe cBoei
KOMITCTCHIIHH.

6.2.3. Opranmzanuu, B KOTOPBIE COTPYIOHHK MOXET OCYIIECTBISITh IEPEUHCICHHUS IEHEKHBIX CPEICTB
(cTpaxoBBIE  KOMITAaHWH, HETOCYIapCTBEHHBbIE IEHCHOHHBIE (OHIBI,  OJArOTBOPHUTEIHHBIC
OpraHM3alliY, KPEAMTHBIC YYPEKICHHUS), MOTYT IMOJYyYUTh JOCTYN K MEPCOHAIBHBIM JaHHBIM
paboOTHHKA TOJNBKO B CIIyYae ero MICEMEHHOTO Pa3pelleHusI.

6.2.4. Caenenus o pabOTarOIIEM COTPYIHUKE UM YK€ YBOJICHHOM MOTYT OBbITH ITPE/ICTABIICHBI JPYTOi
OpraHusaiuei ToJIbKO ¢ MUChbMEHHOTO 3aMpoca Ha OJIaHKe OpraHU3alliH, ¢ TPUIOKEHHEM KOITUH
HOTapUaIbHO 3aBEPEHHOTO 3asBICHHS Pa0OTHHKA.

6.2.5. IlepcoHanbHBIE TaHHBIE COTPYIHHKA MOTYT OBITh ITPEACTABICHBI POJCTBEHHUKAM WIIH YWICHAM €ro
CEMBH TOJIBKO C IIMCHBMEHHOTO Pa3peIIeHNs] CAaMOTO COTPYIHUKA.

6.2.6. B ciyuae pa3Boja ObIBIast cynpyra (Cynpyr) HMEIOT MpaBo 00paTHThCs B OpraHu3amu ¢
MMMCHhMEHHBIM 3aIIPOCOM O pa3mepe 3apabOTHOH MIaThl COTpyaHUKa 0e3 ero coriacus (YK P®).

1. 3aIJ_[I/ITa NEpCOHAIBHBIX JaAHHBIX

7.1. 3ammra mepCOHANBHBIX JAHHBIX MPEACTABIsIET COOOH JKECTKO PErIaMeHTHPOBAHHBIM W JWHAMUYECKU
TEXHOJIOTHYECKUI TPOIECC, MPEIYNPEKAAIOINI HapyIlIeHne JTOCTYITHOCTH, [IEJIOCTHOCTH, IOCTOBEPHOCTH
1 KOH(UICHIMATFHOCTH MEPCOHANBHBIX JIAHHBIX M, B KOHEYHOM cueTe, 00eCIeUMBAIONINN JOCTATOYHO
HaJISKHYIO 0€30IIaCHOCTh WH(POPMAITUH B MIPOIIECCE YIPABICHUECKON U MPOU3BOJICTBEHHON JESITETHBHOCTH
KOMITaHUH.
7.2. 3ammra MepcoHaNIbHBIX JJAHHBIX pAOOTHUKA OT HEMPABOMEPHOTO MUX WCIIOJIL30BAHUS HIIM YTPATHl JOJKHA
ObITh OOecreueHa OpraHu3aliueit 3a CYeT €ro CPeCTB B MOPSIKE, YCTAHOBICHHOM (eiepaibHbIM 3aKOHOM.
7.3. BHyTpeHHsIs 3ammTa.
7.3.1. Hna obecneyeHuss BHYTPEHHEH 3alIMTBl IEPCOHANBHBIX JAaHHBIX Pa0OTHUKOB HEOOXOIUMO
COOJTIONIaTh PSIT MEp:
— OrpaHWuYEHHWE W perjaMeHTanusi cocraBa pPabOTHUKOB, (YHKIMOHAIBHBIE OOSI3aHHOCTH KOTOPBIX
TpeOYIOT 10CTyIa K MePCOHAIBHBIM JaHHBIM COTPYIHHKOB.
— cTporoe wu30HMparenbHOe W O0OCHOBaHHOE pACIpE/eieHue JIOKYMEHTOB M WHQPOPMALUU MEXITy
pabOTHUKAMH;



paloOHATIbHOE pa3MemieHHe padodYux MecT pPabOTHHKOB, TP KOTOPOM HCKIIOYAaIoCh OBl
0OECKOHTPOJIBHOE UCIIOJIF30BAHKE 3AIIUINAEMON HH(POPMALIUH;

3HaHHWE PAaOOTHUKOM TPeOOBaHUI HOPMATUBHO — METOJMUYECKUX JTOKYMEHTOB IO 3aluTe HH(OpMaIu
Y COXpPaHEHUH TalHBI;

HaJlM4rie HeoOXOANMBIX YCIOBUH B MOMEIICHUH il paOboThl ¢ KOH(PHUICHINATBHBIMA JOKYMEHTaMU H
0a3aMu JaHHBIX;

oTpeJiesieHNe U perjaMeHTalus COCTaBa PaOOTHUKOB, MMEIOMIMX MTPABO IOCTYIA (BX0/a) B IOMEILECHHE,
B KOTOPOM HAaXOANTCS BBIYUCIUTEIbHAS TEXHUKA,

OpraHM3aIys MOPsAKa YHHITOKEHNS HHPOpMALNH;

CBOEBPEMEHHOE BBISBIICHHE HAPYIICHUS TPEOOBaHMI Pa3pelINTeIbHON CHCTEMBI JOCTyIa PaOOTHUKAMH
NOJpa3eNICHHS;

BOCIIUTATENbHAS M Pa3bsCHUTENbHAS padoTa ¢ COTPYyIHHUKAMH MOAPA3CNCHUs IO MperyNpesKACHUI0
yTpaThl IEHHBIX CBEICHUH IIpU paboTe ¢ KOHPHUICHIMAIEHBIMH TOKYMEHTAMH;

HE JIOMyCKaeTCsl Bblaya JIMYHBIX /Il COTPYAHUKOB Ha paboune mecTa pykoBoauteneid. JlmuHble nena
MOTYT BBIIaBaTbCsl Ha pabouynMe MecTa TOJBKO T'€HEPAIbHOMY IHPEKTOpY, PaOOTHHMKaM OT/Aena
MEPCOHANA U B UCKIIOYUTEIBHBIX CITydyasX, IO MMCbMEHHOMY pa3pelIeHUI0 TeHEPAIbHOTO JUPEKTOPA, -
PYKOBOJMTENIO CTPYKTYPHOTO TOApasfeicHus. (HampuMmep, 0OpU MOATOTOBKE MAaTEepHANoB st
aTTecTaluu paOOTHHUKA).

7.3.2. 3ammrta nepcoHANBHBIX JaHHBIX COTPYAHUKOB HA 3JIEKTPOHHBIX HOCUTEJISIX.

Bce mamku, cojepxkaiiye MEepPCOHAIBHBIC JaHHBIC COTPYIHHKA, IOJKHBI MMETh OTPaHUYCHHBIN
JOCTYNn (TONBKO JUIS COTPYAHUKOB OTAeTa MEpPCOHana U JUPEKTOpa Mo WHGOPMAIUOHHBIM
TEXHOJIOTHSIM).

7.4. BHemHss 3amuTa.
7.4.1. Jlnsa obecriedeHns: BHEITHEN 3alUTHI IEPCOHAIBHBIX TaHHBIX COTPYIHHKOB HEOOXOIUMO COOIIIOIATh

psin mep:

NPOITYCKHOHM PEXXUM OpraHn3aLH;
TEXHUYECKUE CPEICTBA OXPaHbl (AJIEKTPOHHBINA KITI0Y, CUTHAIN3ALIHN);
HOPSIIOK OXPaHbl TEPPUTOPHH, 3AaHUH, TOMEILECHUH, TPAHCIOPTHBIX CPEICTB;

7.5. Bce nuna, cBs3aHHBIE C TOJy4YeHHEM, OOpaOOTKOW M 3alIUTON TEPCOHAJIBHBIX JAaHHBIX, O0SA3aHbI HE
pasriamarhb nepcoHalbHBIC TAHHBIC PAOOTHHUKOB.

7.6. Kpome Mep 3amuThl MEPCOHAIBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEILCTBOM, paboTomaTeny,
PaOOTHUKHU M MX MPEJCTABUTEIIM MOTYT BbIPa0aThIBATh COBMECTHBIC MEPBI 3aIIUThI IEPCOHANBHBIX JaHHBIX
PabOTHHUKOB.

8. TlpaBa u 00s13aHHOCTH paOOTHHKA.

8.1. PaGOTHUKM TOJKHBI OBITH 03HAKOMIICHBI ITOJT PACIIUCKY C JOKYMEHTAMU OpTaHHU3alINH,
YCTaHABJIUBAIOIIMMHU MOPSI0K 00pabOTKH MEPCOHANBHBIX JaHHBIX pA0OOTHUKOB, a TAKXKE 00 WX IpaBax U
00513aHHOCTAX B 3TOM 00JIaCTH.

8.2. B messix 3amuThl MEPCOHANBHBIX TAHHBIX, XPAaHSIIUXCS Y paboToaatels, pabOTHUK UMEET MPaBo:

TpeOOBaTh UCKIIIOUEHHS WIIM UCIIPABJICHUS! HEBEPHBIX MM HETIOJIHBIX JaHHBIX;

NOJy4aTh CBOOOAHBIM OecIUIaTHBI IOCTYNl K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYas IpaBO Ha
TIOJTYYCHIE KOTIHIA JIF000 3aIiCH, COIepIKaITeii TIepCOHATLHEIE TaHHBIE.

MEPCOHANIbHBIE JITaHHBIE OIICHOYHOTO XapakTepa [OMOJHUTH 3asBIEHHEM, COACp)KAIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

OTIPEIETISATH CBOMX IMIPENICTABUTENEH ISl 3aIIUTHI CBOMX ITEPCOHANBHBIX JaHHBIX;

Ha COXPAHEHUE U 3aIIUTY CBOEH JIMYHOU KU3HHU U CEMENHOMN TalHBbI.

8.3. PaboTHuK 00s13aH nepenaBath OpraHu3ai KOMIUIEKC JIOCTOBEPHBIX, JIOKYMEHTUPOBAHHBIX
MEPCOHABHBIX JIAHHBIX, COCTaB KOTOPBIX ycTaHoBIeH TpynoBbiM Konexcom PD, a Takxke cBOEBpEeMEHHO
€000MaTh 00 M3MEHEHUX CBOMX MEPCOHATLHBIX JaHHBIX.

8.4. PabotHuku crasat OpraHn3anuio B U3BECTHOCTh 00 M3MEHEHUH (DaMUIINU, UMEHH, OTYECTBA, JaThl
POKIEHMS, UTO MOIY4aeT OTPAKEHUE B TPYAOBOI KHI)KKE HA OCHOBaHHUHM MTPEJCTABICHHBIX TOKYMEHTOB.
[Tpu HEOOXOMMOCTH H3MEHSIOTCS JaHHBIE 00 00pa3oBaHuH, MPOPECCHH, CIIEITHATEHOCTH, TPUCBOCHUH
HOBOT'O paspsjaa U mp.



9. OTBETCTBEHHOCTH 3a pasriiameHne KOHPUACHITMATHFHOW HHPOpPMaIIUH, CBI3aHHOM C
NEpCOHAIbHBIMU JaHHBIMU.

9.1. PykoBoauTenb, pa3pellalomuidi JOCTYH COTPYIHHUKAa K KOH(QUACHIMATHHOMY JOKYMEHTY, HeceT
[IEPCOHANBHYIO OTBETCTBEHHOCTb 32 JAHHOE Pa3peLICHUE.

9.2. Kaxxaplii COTpYOHHMK OpraHu3aliy, MOJYYaloUIuid i paboThl KOH(PHICHIHUAIBHBIA JOKYMEHT, HECET
€IMHOJINYHYIO OTBETCTBEHHOCTD 33 COXPAHHOCTh HOCUTENS U KOH(PHUICHINAIEHOCTh HH(POPMALIUH.

9.3.JIuna, BUHOBHBIC B HApPYILICHUH HOPM, PETYIHPYIOUINX MOJyYeHHE, 00pabOoTKy M 3alUTy MEePCOHATbHBIX
JaHHBIX Pa0OTHHKA, HECYT IUCLUWIUIMHAPHYIO, aAJAMUHHCTPATUBHYIO, TPaKJAHCKO-TIPABOBYIO HIIH
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (peJiepaTbHBIMU 3aKOHAMH.



IlpommTo, MPOHYMEPOBAHO U CKPETLIEHO
TIeYaThio HCTOB.
3asenyronuit 2.2t/ B-Kanyruna.




